opportunity for employees to make changes to their health

Sign in to

Open your internet browser (Firefox is
recommendedjpndLogin to My , Zusingyour
NetlD andPassword.

Click the

SIGN IN button

Open Enroliment
The Annual Open Enrollment peripdovides an

plans. It is your oncea-year opportunity to review new

offerings and make additions, changes or deletions to your

health plans for the coming year.

During this time, you may add or é& dependents, change

your health or dental plan, and enroll or cangéxCashlf
you are currentha Flexible Spending Account participant
(HCRA/DCRA)ou must reenroll in the plan for next year
as this plan requires an annual enrollmentf you are not a
current HCRA/DCRA participant, and wiskenroll, you may
do so during Open Enrollment.

Once gined in,select theEmployeetab

Click theOpen Enrollmentink in the Benefits

1.
2.

Return

section

Click thelll button located next to your Job

Title

Medical Plan:Current and New Medical plan
details arevisible for employee review. To initiate

a change, lick the! B9t | putton located next to

Medical
a.

Employees are encouraged utilize the
CalPERS Heal#tian Choosdink to
assist with obtaining additional
information regarding plans available in
your area.

Click theOverview of all Plan&yperlink
for plan costs at glance

Click

AddiReview Dependents

l. ClickReturnto Select an
Option
If you areenrolling in medical benefits,
youmust select dMedical Planby

populating the radio buttor'® located
next to the plan in which you wish to
enroll, Flex Caslenrollees should select
the Waive option.

to Add new

dependents to your list or review bidemo details
regarding existing dependents.

a.

0K

Click the Add a dependent or beneficiary

link to Add a new dependent
l. You must provide the
following information: First,
Middle and Last Name,
Gender, SSN, Relattiship,
Address

Il.  Click 53¢

. Click “% 'to confirm Entry

V. Select thdReturn to
Dependent/Beneficiary
Summaryhyperlink

V. Select theReturn to Event
Selectionhyperlink to
continue

Continue

Edit

to Select an
Option

10.

11.

12.

13.

14.
15.

16.

17.

b. If you are enrolling in Dental benefits,
you must select ®entalPlanby

populating the radio buttor'® located
next to the plan in which you wish to
enroll, Flex Caslenrollees should select
the Waive option.

Click Add/Review Dependents to Add new

dependents to your list or review bidemo details
regarding existing dependents.
a. Click the Add a dependent or beneficiary
link to Add a new dependent
I You must provide the
following information: First,
Middle and Last Name,
Gender, SSN, Relationship,
Address

Il.  Click S3®

. Click 2% 'to confirm Entry
V. Select theReturn to
Dependent/Beneficiary
Summaryhyperlink
V. Select theReturn to Event
Selectionhyperlink to
continue
Populate theEnroll checkboxo enroll one or
more of your dependents

Qlick | Cenfinue | +g proceed
Changes vlibe summarized for employees

Qick 2% to continue

Vision PlanEligible employees will be
automatically enrolled in the employer paid basic
plan. Employees have the option of enrolling in
the VSP Premium Plan which involvesaathly
premium. To enroll in the VSP Premium Plan,
please visit th&/SPwebsite.

Current and New plan details are visible for
employee review

Click| B9t ||ocated next to Vision
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